
 
 
 

APPLICATION FORM  
 

FOR 
 

UNIVERSAL SERVICE FUND 
 REQUEST FOR PROPOSAL  

 
 

NTRC OFFICE 
P. O. Box 1958 

Cnr. Wigley Avenue & Jones Street 
Fortlands 

Basseterre 
St. Kitts 

 
 

Notes: 

• Complete all sections of the Application Form. 
 

• This application form is to be used for initial submission of Project proposal for 
consideration under the Universal Service Fund. 
 

• Applicants should clearly identify any information in the application that they consider 
confidential. 
 

•  Please provide original copies of all supporting documentation. 
 

• All project ideas and proposals must be submitted to the NTRC Secretariat by 1:00 p.m. 

on October 23, 2026. 
 

• Three copies of the completed application form, consisting of two hard copies and one 
electronic copy should be delivered to the National Telecommunications Regulatory 
Commission at the address above in a sealed envelope clearly marked “USF Project 
Proposal 2026”. 

 

•  



THE APPLICANT: 

1.    Name of Entity:  

………………………………………………………………………………...........………………………

…………………………………………………………………………………...........…………………… 

2.   Designated contact person: 

……………………………….………......………………………………………………………………… 

3.   Address: 

………………………………………………………….......………………………………………..……

………………………………..………………………………….…...........……………………………… 

4.  Mailing address if different:  

……………………………………………………..……………….......……………….....………………

…………………………………………………………..…….....…………….......……………………… 

5.  Telephone  Number: ……………….......………………………….................………………… 

      Facsimile Number: ................................................................................................ 

6.   Email address: …………………….....…………………..…….………..……………………….. 

7.   Business’ Registration Number: …………….....…………….……………………………….. 

PROPOSED PROJECT: 

8. Name of proposed Project: 

……..………………...………………………………………..........…………..…………………………

…………………………….…...………………………….......……………………..………………….... 

NATURE/TYPE OF PROPOSED PROJECT: 

9.  Please indicate the category that best describes the proposed Project. 

▪ Broadband    

▪ Digital inclusion 

▪ Public Wi-fi 

▪ Telecommunications Services 

▪ Digital Services 

▪ Education/Technology 

▪ Healthcare/Technology 

▪ Community Development 

▪ Other 

……………………………………………………………………………………….………….. 

………………………………………………………………………………………..…………. 



PROPOSED PROJECT DESCRIPTION 

10. Please provide a clear description of the proposed Project, including the problem 

or need the project seeks to address. 

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

…………………………………………………………………………………………………….………… 

PROPOSED PROJECT SCOPE:  

11.  Please describe the scope of the proposed Project, including the major activities, 

components, services and or deliverables to be undertaken as part of the 

proposed Project. 

……………………………..………………………….....................……………………………………

………………………………………………………………………………………………………………

…………………………………………………………………………………………….……………..… 

PROPOSED PROJECT INPUTS AND TECHNICAL REQUIREMENTS: 

12.    Please provide a summary of the key inputs and technical requirements 

necessary to implement the proposed Project, including, but not limited to 

infrastructure, technology/equipment, connectivity/requirements and a 

network diagram, where applicable.  

………………………………………………………………………………………………………….……

……………………………………………………………………………………………………… 

PROPOSED PROJECT OBJECTIVES: 

13.  Please state the specific objectives of the proposed Project. 

……………………………..………………………….....................……………………………………

………………………………………………………………………………………………………………

…………………………………………………………………………………………….……………..… 

TARGET GROUP/BENEFICARIES 

14.    Please identify the persons, communities, institutions, or groups that will 

benefit from the proposed Project. 

…………………………………….................……………………………………………………………

………………………………………………………………………………………………………………

…………………………………………………………………………………………………………… 

GEOGRAPHIC LOCATION:  

15.   Please specify the location(s) where the proposed Project will be implemented. 



………………………………………………………………………………………………………………

………………………………………………………………………………………………….………….. 

EXPECTED OUTCOMES AND BENEFITS 

16. Please describe the expected outcomes of the proposed Project and the 

economic and social benefits for the population and communities it is intended 

to serve. 

.....................................................................................................................................

.....................................................................................................................................

..................................................................................................................................... 

ESTIMATED PROPOSED PROJECT COST AND BUDGET 

17. Please provide an estimate of the total cost of the proposed Project and where 

applicable a breakdown of the major expenditure items. 

………………………………………………………………………………………………………………

………………………………………………………………………………………………………......... 

PROPOSED PROJECT TIMELINE 

18. Please provide an estimated timeframe for implementing and completing the 

proposed project. The estimate should include the time required for 

procurement, delivery and installation of equipment and other proposed inputs, 

as well as any other key implementation activities. 

………………………………………………………………………………………………………………

……………………………………………………………………………………………….…………….. 

Key Activities     Estimated Duration 

Procurement of equipment/materials  …………………. 

Delivery of equipment/materials   ………………….. 
Installation/deployment of equipment  ………………….. 

Testing and commissioning    ………………….. 

Project completion     …………………..    

 

PROPOSED PROJECT SUSTAINABILITY  

19. Please provide details on how the proposed Project will be sustained over its 

 estimated life span. 

.....................................................................................................................................

.....................................................................................................................................

..................................................................................................................................... 

 



MONITORING AND REPORTING ARRANGEMENTS 

20. Please describe how proposed Project and outcomes will be monitored, 

measured and reported. 

………………………………………………………………………………………………………………

……………………………………………………………………………………………………………… 

CONTRIBUTION TO USF OBJECTIVES 

21. Please indicate how the proposed Project will contribute to one or more of the 

following objectives: 

▪ Expanding access to reliable and affordable telecommunications services 

▪ Improving broadband connectivity in underserved areas 

▪ Reducing the digital divide 

▪ Supporting education, healthcare and community development through 

technology 

▪ Increasing digital inclusion among vulnerable groups 

PROPOSED PROJECT OWNERSHIP 

22. Please identify the group, organization or business that will own or be 

responsible for the proposed Project. 

 Name of owner/responsible entity: ………………………………………………………. 
       Contact person: ………………………………………………………………………………. 

Telephone/Email: …………………………………………………………………………….. 
 

OTHER RELEVANT INFORMATION 

23.  Please provide any additional information that may assist in assessing proposed 

project. 

………………………………………………………………………………………………………………

……………………………………………………………………………………………………………… 

DECLARATION: 

I declare that the information provided by in this application is true and accurate to 

the best of my knowledge and that the proposed Project is intended to support the 

objectives of the Universal Service Fund. 

 

Signed:   ………………......………………………..    ……………………………………………… 
                 Full name of signatory                              Position Held 

 

Date: ……………………………………................……. 


